To Whom It May Concern,

Greetings. My name is XXX(your name—最好與申請學校時所用姓名相同). I am an international student from Taiwan and I will join the XXX department at USC this coming Fall. My USC student I.D. number: XXXX-XXXX-XX (as given in your letter of admission) 
I would like to reserve a room from XXX through XXX (ex: June 30th through July 3rd). Please let me know whether this is feasible at your earliest convenience. Thank you very much in advance.

Best,

XXX
